To whom it may concern 
Dear Sir/Ma’am 

I am strongly interested in applying in your good office. I understand that you are in need of additional employees. I am writing to apply for any position available which may fit my expertise and capacity. As requested, I am enclosing a completed job application, my resume and three references. 

The opportunity presented in this listing is very interesting, and I believe that my strong education will make me a very competitive candidate for this position. The key strengths that I possess for success in this position include: 

· I have successfully graduated a four-year college degree course
· I am proficient in English communication and written language 

· I strive for continued excellence 
· I am computer literate
· I am prepared for any training so as to enhance my skills and abilities  

Please see my resume for additional information on my experience. 

I can be reached anytime via my cell phone, (0923) 3035575 / (0927) 2911 290, telephone (088) 8503557. Thank you for your time and consideration. I look forward to speaking with you about this employment opportunity. 

Sincerely, 

Pajo, Rachelle T.






